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U nder the Licensing Act 2003, anyone authorising the retail sale of alcohol will have to hold a 
personal licence. In order to qualify for a personal licence, an applicant must hold a licensing 

qualification which is: 

 Qualifications and Curriculum Authority (QCA) accredited, and Government approved. 

 40 multi-choice questions 70% pass mark required 

T his Level 2 National Certificate for Personal Licence Holders covers the syllabus set by 
Government, to enable candidates to understand the law in relation to: 

 Roles, responsibilities and functions of licensing authorities within the framework of the 
licensing objectives 

 Application process for a personal licence 

 The role and legal responsibilities of the personal licence holder, 
and the penalties relating to failure to comply with the law 

 Premises licence 

 Operating schedules 

 The role and duties of the Designated Premises Supervisor (DPS) 

 Unauthorised licensable activities 

 Permitted temporary licensable activities 

 Rights of entry to licensed premises 

 Police powers with regard to suspension and closure of licensed 
premises 

 Specific prohibitions for the sale of alcohol 

 Strengths of alcoholic drinks, and the effects of alcohol on the human body 

 The protection of children from harm 

 The responsible retail sale of alcohol 

H ow long is the training course? Where can I take it? How much will it cost? 

The National Certificate for Personal Licence Holders has been designed 
to be completed in a day (although it is recommended that an hour or two of self
-study should be undertaken), and includes a short multiple-choice exam. 

A comprehensive handbook, together with training both presented in an easy to 
follow format, supports the qualification and covers all the information needed 
for the examination. 

£135.00 + VAT Per Person 


